Online Trade Application User Guide

Application:

Visit COMA Website (www.cdma.Telangana.gov.in) or respective ULB

Website (http://siddipetmunicipality.in/...etc)
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Then Click on Online Trade Application link which is marked in Blue. Then following below
screen will be appeared.


http://siddipetmunicipality.in/...etc

Applicant In

SurName yner SurName Name Owner Name
Relation Surname Father's/Husband Surna Relation Name First Name
Pancard No Pancard No Aadhar Owner Aadhar
Applicant Address
Owner Door No Cuneroor Ho Street Stree
Owner City Owner City District Select District B
PIN PIN Code
Applicant Contact Details
Email Email Mobile Mobile
Land No e o Fax -

de Details

Trade Title Trade Title From date From Date
Trade Nature To date
@ Temporary @ permanent toDate
Trade Address
Trade Door No Trade Door No Street Trade Street
Trade City Trade City District Select District |Z|
Trade ULB Select ULB B FIN Code PIN Code
Trade Contact Details
Email email Mobile No mobile
Land No Land No Fax
Trade Categories
Category Type select EI Sub Category Select |ZI

Trade Documenis

Documents to be uploaded:

1. ID Proof([Aadhaar Card - Individual], [PAN/Incorporation Certificate - Business]) Mo file selected.
2. Lease Deed/Legal Occupancy ([Owner -Property Tax Receipt], [Tenant - Owner Mo file selected.

Occupancy Certificate])

Note: As per new Guidelines, your Trade application will be considered after Fee Payment, and Trade provisional certificate will be issed.




Fill the form with the given information in application. Select District, ULB, Category of Trade
and its Sub Category, Upload the required documents (1. ID Proof ([Aadhaar Card -
Individual], [PAN/Incorporation Certificate - Business])2. Lease Deed/Legal Occupancy
([Owner - Property Tax Receipt], [Tenant - Owner Occupancy Certificate]), which are

mentioned in the form. After filling all the information same page will be like below:

After Clicking On Submit Button. User will get the following payment link

B creat cara > Merchant Name
Pay by Credit Card
Commissioner & Director of

B Debit card visa @i Municipal Administration
RuPay»
Department - Govt of
@D Debit Card + ATM PIN Telangana

Card Number

I Internet Banking
— Enter card number z
Payment Amount 2.00

Expiration Date CVviCcvVC

Month Year

Card Holder Name

Enter card holder name

Make Payment

At E‘fsiunesk ;

After Successful payment, applicant will get the following acknowledgement

Commissioner & Director of Municipal Administration

Government of Telangana

Online Trade Application

Apply Trade Application Search Application Status
Search Application Status Enter Request Number
(17 Digit Request No)

Download Certificate Search Application Status
Trade Licenses Dashboard
Application Information: 11151498216478615

Download User Guide
Name : PADAKANTI UDAY Relation Name: PADAKANTI
Mandatory Documents KUMAR ANJAIAH
Trade Name : UDAY KUMAR Application Stage: ApplicationSubmitted
Old Trade Licenses Search KIRANA AND
GENERAL Payment Amount: 1000.0
Trade License Service
Standards Pay Date: 20170623
Download Trade Provisional Certificate




Downloaded Provisional document looks like below:

Municipality Corporation/Council of JANGAON
Provisional Trade Licence Cerlificate

Reques! Mumber 111514582 16478615

This s 0 certify that Provisional Licence i given to Shel/Sme UDAY KUMAR PADAKANTI to camy on the rade oparation
of at premises, door no. 2-1-101/1 srest no. STATION ROAD city/iage JAGMMAON under the provision of relevant
sections 10 the factuailty of the particuiars fumished In the appilcaion‘self assessment formidocuments and subject in e
revision and refixing of Licence Fees 35 per fuure varMication of yard stick parameter This provisional llcnese |5 ladie to e
suspendedicancelled If any of the applicadle tarms and conditions are found to have been contravened or any
sfiuationarises out of tis Fade 50 35 to cause nuisancaidamageman to proparty or haalth of the pubilc 3t large o If

documents/grounds fumished In the application are found 10 be falsa and not irue of If there |5 3 change i ULB pedey In
Icensing.

Licence Fees Rs 10001
Dated: A017-06-23

Period of vallghy: This Cenifficate |5 valld il reguiar trade Licence s given or Bl null which ever |5 earller. This proviskonal
Licence Is only for TRADE PURPOSE. It does not conter any power of penmission for elther temporary or parmanent
exemption from the provisions of any ofher saction of Act Dy-4aws or rules In force.

Signature of authorized
ofcer T ESHWARAIAH
Dale  2017-05-73

Mohz: This certificate ks sutomatically genersied no sigratune nequined.



Application Status Search:

To track the status of Trade application request, using the unique request number sent

to the applicant mobile number, at the time of application submitted.
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Here it will show the present status of application.

Download Trade Certificate

Enter Request Number
(17 Digit Request No)

Download Trade Certificate

Application Information: 11131493183229587

Name : Nanubala Karunakar Relation Name:

Trade Name : Sri Grand Sithara Application Stage:

Family Resturent

Certificate Status:

Approved Date: 20170612 Download
Certificate:

Nanubala Raji
Reddy

Certificate Issued

Certificate Issued.!







Downloaded (Sample) document looks like below:

OFFICE OF THE MUNICIPAL COUNCIL, Siddipet
{License Under Section 263 of the Telangana Municipalities Act. 1965)

License No: TS_DO_2017_1113731 Date: 0102017

License Fees : 1000
Date of application for issue of licence - 010E2017

Ucense is granted 10 Matta Satyanarayana Sio. Wio Matta Rama Chandra Rao for running the business of Ms.
Satya Hotela at premises bearing Door No. 1-2-3 at Address Siddipet, Siddipet for 3 period from 0140162017 to
01052018 subject 1o e condtion that the licanse should comply the provision of the Act rules and reguiaion of the
Municpaity and bound to compey With i e Instructions In addzon o the Toliowing resinctions iImposed by Tie license
Issuing authonty given by the Municpality from time to Tme for running Me above business (Trade) Non compiance
essential cancelation of the ficense withour: further notca.

1. The Uicanse Is not transferabie and shal be renswad betore (30} days, prior 1o the expiry of period granted.

2 There must be 3 name board on the premises. The license should b2 In 3 fxed place.

3. The buliding should De 3 pucka consTuction and ther= shouwld D2 Nd cracks and should be provided with sabisfaciony
fighting and ventiation arangements.

4. The busiding should be white washas twice in 2 year or earfier 35 directad by the Municipa Health Officar and fumiture
must be well painted and kept cean.

5. The fioor should be impenvious.

6. The used water should De drained out ant connaciad to the Municpal drain.

7. Oniy Chiornataa water shoud be used.

8 The water must be supplied by 3 jug and practics of Apping the fingers in the waber giasses SUpEYING should be forth
with discontinuad.

9. No licensee shal empioyee any person in his work wno Is suspecied to suffenng from any Infectious disease or
ioathsome disease and on demand by the Inspecting authorky the Medical Certificate should be proguced.

10. Suppliers should be In 3 Ci2an dress.

11. Kitchen room must ba of impervicus 2oor and walls Free from any in sanitary condtion and there shoud de a
Chimney to 3 height of 3t least & feet 3oove the on surmcient height for the Jet out of smoke.

12. Every utensl] or container used %or manufacturing, prepanng of contaning any anicie of food for sale shal be kept b
timas In good order and In saniary condtion and should not be Imperfectly enameied of inned and shoud be provided
Wih 3 tight Ting cover of kept closad or coversa by propenty fitting iid or by 3 ciose 2tIng of gauge not suMciently tn2, fo
protect e food compistaly from dust, dit, Sies and other insects.

13. There must be providag with refuse raceptacies In the pramises.

14. Thara must be coverad vessals for storage of water to 3void contamination.

15. The utensis be washed In hot water or with any disinfectant.

16. The premisas can be Inspected withowt notice by any officer of the Municlalty or the exacutive commitiee and
Instructions Issued oy them shall be compliad with.

17. Any vidiation of e above will render the license being canceliad & the offenoers Licensee shal be

N T COMMISSIONER,

Siddipet Municipality




